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Purpose: 
 
To establish guidelines for each Court Services Bureau (CSB) facility to be checked at 
the end of each business day.  
 
Policy: 
 
It is the policy of the CSB for sworn personnel to perform a security sweep for 
unauthorized persons and/or un-secured doors at the end of each business day. 
 
Procedure: 
 
Each CSB area that is responsible for security of a county building or courthouse will 
create a facility specific policy and procedures for conducting a facility security sweep 
for their building at the end of each business day. 


